Town of East Hampton

MEMORANDUWM

Date: February 14, 2006

To: Town Civic Organizations

From: Alan H. Bergren, Town Manager
RE: Meeting Space Information Packet

At the request of the Town Council, please be advised of meeting space
available in public buildings:

1. Community Center - Community Room

Scheduling is through the Public Library Director @ 267-6621

2. Senior Center

By Council direction, this is no longer available.
The Center is dedicated to senior citizens programming only.

3. Schools

All four schools are available. Scheduling is done through
the Principal's Office at the respective schools. See attached
information packet.

School phone numbers are as follows:
High School - 365-4030
Middle School - 365-4060
Center School - 365-4050
Memorial School - 365-4020

Cc: Town Council
William D. Troy, Superintendent of Public Schools
Kevin M. Reich, Director of Administration and Curriculum, Public Schools
Susan M. Berescik, Public Library Director
Jo Ann H. Ewing, Senior Center Director



ADMINISTRATIVE PROCEDURE ~ EAST HAMPTON PUBLIC SCHOOLS 1330p(0)

APPLICATION AND PERMIT FOR USE OF SCHOOL FACILITIES

"

Requesting Organization/Sponsor Group: Date submitted:

»

School/Facilties Requesteds (cicie one) High School Middle School Center School  Memorial School

‘Type of Space Required (Cafeteria,
Gymnasium, Classrooms, etc.):

Custodial or Cafeteria Staff Required:

Organizations may be required to show proof of insurance to cover a minimun liabilty of $1,000,000 for personal injury unless
waived by the Board of Education and/or the Superintendent of Schools.

3. Plase b sure o check any equipment you antichate needing. Equipment il oo b proided the day o the evnt uless
icated here. Equipment fees may be a

Microphones Other AV. Equipment Projection Equipment
Lighting Extension Cords Industrial Arts Tools & Supplies
At Supplies Music Equipment Tables

Any additional requests:

. Lorgterm use of Facity~
Date(s) of use: Day of the Wee
Times: From: To: Times: From:

)

Approximate number of persons to use facllties:

6. Reason(s) for event:

7. Is an admission fee to be charged, collection to be taken or goods sold?

8. If so, state purpose of funds collected.

All applicants for use of school facilities shall hold the East Hampton Board of Education free and without harm from any loss.
or damage liabilty, or expense that may arise during the use of the buiding or be caused in any way by Such use or
occupancy of school facilities.

Organization: Phone:
Address: Date:
Name of Contact for phone:
Organization:
(Please print or type)
For Administrative Purposes Only:

Requested Avalabiity
Signature of .
School Principal: Date:

Board Revised - __/00, 11/91, 04/84, 08/80
Copies: 3 Principal,  Goldenrod - Applicant
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